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The George T. Henry College Archives assumes that patrons will use or publish 
photographs in an accurate and appropriate manner. 
 
Permission: Written permission must be obtained for public use of any images from the 
collection.  This includes use in a variety of media including books, journals, slide shows, 
displays, television, motion pictures, and the World Wide Web.  Permission is granted for 
one-time use for the stated purpose only.  Repeated uses or authorization of another’s use 
is a violation of the permission granted. 
 
Credit: Each photograph must be credited to the George T. Henry College Archives, 

Stewart Memorial Library, Coe College and to the specific collection which holds the 
image.  Proper credit lines are noted on the permission form.  In addition, users should 
credit the photographer or artist when known. 
 
Fee: A user fee of $25.00 per image (in addition to reproduction costs) will be charged 
for commercial use of materials from the collection.  These fees will be used to care for 
the photographs. 
 
Deposit copy: Users must provide, without charge, one copy of the publication in which 
reproduction from the collection appear. 
 
Copyright: Permission to publish an image does not constitute copyright release.  The 
archive does not hold copyright to all images in the collections.  Obtaining proper release 
for a copyrighted image is entirely the responsibility of the user.  Staff will supply all 
available information to assist users with releases. 
 


